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Installing Libby on iPhone and iPad

1. Open the App Store. Perform a search for Libby, and tap the result for libby, by overdrive:

No SIM & 1:41PM -
Q_ libby| @  Cancel
Q libby

Qllibby, by overdrive

Q libby app
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2. Tap the GET button next to the search result for Libby, by OverDrive:

Libby, by Over...
Library ebooks an... GET

L8 8 & gt

pusLicll
LIBRARY

Installing Libby on Android

1. Openthe Google Play or Play Store app. Search for Libby, by OverDrive:

libby] X

‘e Libby, by OverDrive

Libby, by OverDrive
QverDrive, Inc.
€ Everyone

INSTALL




Setting up Libby with CRRL
Note: All the following directions apply to iPhone, iPad, and Android devices.

1. Open Libby by tapping its icon on your homescreen. Depending on how your device is set up, you may have to
swipe through a few screens to find its icon:

2. On the first screen, tap the Yes button.

Welcome! Thousands of public
libraries offer ebooks and
audiobooks (for free!) in Libby. Let
me ask you a few guestions, to
guide you to your library.

First question: do you have

alibrary card?
Yes I Mot Yet

If you do not already have a library card, you can visit your local branch

(https://librarypoint.bibliocommons.com/locations) or request a card be mailed to you by filling out the form
at http://www.librarypoint.org/card.

3. Onthe next screen, tap I'll Search For A Library:

Otherwise, you can look up
your library by name or
location.

I'll Search For A Library



https://librarypoint.bibliocommons.com/locations
http://www.librarypoint.org/card

4. Tapinside the search field and type 22401. When the search results appear, tap the the listing for Central
Rappahannock Regional Library:

e You can search for your library
by name or branch location.

22401

MATCHING LIBRARIES

Central Rappahannock Regional
Library

Central Rappahannock Regional Library
1201 Caroline St
Fredericksburg, Virginia, USA

+ 8 MORE BRANCHES

5. Tap Enter Library Account Details:

e Let's add a library card for
Central Rappahannock

Regional Library.

Enter Library Account Details

| Would Like A Library Card

Skip This Step

6. Enter your library barcode number and your PIN (usually the last four digits of the phone number you gave
when signing up for your library card) and tap Sign In:

9 Enter your library account
details. (If you need help, get

in touch.)

23133123456789

Don’t know your PIN? Ask your library.

Sign In




7. Once you’ve added your library card, tap Next:
e Okay, you're signed in! Here is
your library card.

23133123456789

00of 10 0of 15

(I 22 iorary

Rename Card Next

8. You will then be taken to CRRL's Libby homepage:
Q, Search... O

\ZLibrary

NSPIRING LIFELONG

® Preferences Explore >

Great Picks for Summer Readi...

I OURISE
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Adding Additional CRRL Library Cards (OPTIONAL)

1. You may check out up to 10 items per library card number. Libby allows you to store multiple library cards. This
is handy if you are sharing a device or if you simply would like to add an additional 10 items to your check-out
limit. To add an additional library card to Libby, start by tapping the Libby logo in the upper-right corner:

Q) Search For A Book... ﬁ

%’ll [ ] Central Rappahannock Reglonal
= MEPIRING LIFELOMNG LEARN \y

2. From the slide-out menu on the right, tap See Library Cards:

e You are at Central
Rappahannock Regional

Library, with one card.

Manage Notifications

Your Libraries

Central Rappahannock Regional Libr... [

See Library Cards

k4
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Add A Library




3. Tap Add Another Card:
e You have one card at this library,
and no cards at other libraries.

23133123456789

0of 10 0 of 15

ACTIONS ZLibrary

Add Another Card

4. Tap Enter Library Account Details:

e Let's add a library card for
Central Rappahannock

Regional Library.

Enter Library Account Details

| Would Like A Library Card

5. Enter your additional library barcode number and your PIN (usually the last four digits of the phone number
you gave when signing up for your library card) and tap Sign In:

e Enter your library account details.
(If you need help, get in touch.)

23133123456780

Don’t know your PIN? Ask your library.

Sign In




6. Once you’ve added your library card, tap Next:

®

Okay, you're signed in! Here is
your library card.

23133123456780
l.liif-:zof-"i'il'l 1 of 1l5

(i ——

Rename Card Next

7. You will then see a screen showing you all the cards you have currently added to the Libby app. To switch the
active card, tap the ACTIVATE button on the card you want to use. When you’re finished adding cards, tap the
HIDE button at the top.

e You have two cards at this library,
and no cards at other libraries.

23133123456780

00of 10 10of 15

ACTIONS VZLibrary

23133123456789

i
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Add Another Card

Note: You will also have the opportunity to choose which card you’d like to use when you check out.



Adding Another Library System’s Card
This is an optional step. Click or tap here to skip ahead to Notifications.

1. If you are a member of another library system that subscribes to OverDrive, you may add your card with them

to Libby as well. Their collection will likely differ from CRRL’s, giving you access to a broader selection of titles.
Start by tapping Libby logo in the upper-right corner:

Q Search For A Book... 6

2. Tap Add A Library:

Your Libraries
Central Rappahannock Regional Libr... [

See Library Cards

9

.E{/ Add A Library

3. Enter the name or zip code for the library you want to add. Tap the correct result:
Q You can search for your library
by name or branch location.

22546

MATCHING LIBRARIES

Southern Virginia Libraries
United Electronically

Caroline Library
17202 Richmond Turnpike
Bowling Green, Virginia, USA

+ 39 MORE BERANCHES



https://www.overdrive.com/libraries

4. You will be taken to the main Libby page for that library. To connect their card with Libby, tap the Libby logo in

the upper-right corner:

Q. Search... &)

SOVALUe

Southern Virginia Libraries
United electronically

(® Preferences Explore >

5. Tap See Library Cards:

Your Libraries

Central Rappahannock Regional Libr... [

See Library Cards

‘(/ Add A Library

6. Make sure the correct library system is selected by tapping its tile next to LIBRARY. Then, tap Add A Card:

®

You have no cards at this library,
and two cards at other libraries.

LIBRARY: @ 4

Add A Card
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7. If the library is a member of a cooperative such as the Southern Virginia Libraries, whose members include
Caroline and King George counties, make sure that you’ve chosen the correct library system for your card:

e Let's take a moment to sign into
your Southern Virginia Libraries
United Electronically account.

Where do you use your
library card?

Caroline Library

Choose Another Location

| Would Like A Library Card

If it is not, just tap the option to Enter Library Account Details:

Hide

9 Let's add a library card for
Indianapolis Public Library.

Enter Library Account Details

| Would Like A Library Card

8. Enter your library barcode number and your PIN and tap Sign In:
e Enter your library account details.
(If you need help, getin touch.)

20246123456789

Don't know your PIN? Ask your library.

Sign In




9. Tap Next:

®

Okay, you're signed in! Here is
your library card.

20246123456789

0of 6 0of 6

SOVALU.

[

Rename Card Next

10. You can add more cards with this system by repeating the steps above. When you are finished, tap Hide in the
upper-right corner:

You have one card at this library,
and two cards at other libraries.

20246123456789

Oof 6 0of 6

ACTIONS

Add Another Card

11. To switch between libraries, tap the Libby logo in the upper-right corner:

Q_ Search For A Book... 6

SOVALUe

Southern Virginia Libraries
United electronically

12



Then, tap the name of the library you want to use:

Your Libraries

Southern Virginia Libraries United El... @

Central Rappahannock Regional Libr... .

See Library Cards
2

-ﬂ"\/ Add A Library

Setting Kindle Preference

Follow these steps to set Libby to search for only eBooks available in the Kindle format. They will check out via the
Amazon.com site to be sent to your Kindle or Kindle app.

1. Start by tapping Preferences on the Libby homepage. From the menu that appears, tap Supports and choose
Kindle from the menu that appears. Then tap the Apply Preferences button:

CENTRAL RAPPAHANNOCK REGIONAL LIBRARY -~ CENTRAL

[ZLibrary

Libby

EPUB

(® Preferences Explore > (X Preferencjizld

Format Any Media Do

Language Any
Kindle

Audience  All

Supports  Anything
Availability  Everything

Sort By Default

Apply Preferences




2. Tap Shelf at the bottom of the screen. On your Shelf, tap Actions and choose Read Books With from the menu

that appears:

3. Onthe next screen, tap Kindle Apps & Devices:

Synchronize Shelf

Clear Reading now

Read Books With...

Change Download Rules =

Suspend All Holds

4. You should now be presented with the message below. Tap HIDE to return to your Shelf. From this point

In general, where would you like
to read your books?

Kindle Libby

APPS & DEVICES THIS APP

forward, all eBooks you search for will be in the Kindle format, and, when you borrow them, you will be taken

to the Amazon.com site to complete the check-out.

®

(e )

Done. Each Kindle-compatible
book will be sent to your Kindle
device when you open it. Libby
will not download these

loans automatically.

14



Notifications

1. Notifications are the best way to find out when an item you have requested is available for download. There

are other helpful notifications available as well. Start receiving notifications by tapping the
upper-right corner:

o)

Q. Search...

Central Rappahannock

rary

3

2. If prompted, Allow notifications:

Don't Allow

“Libby" Would Like to Send
You Notifications

Notifications may include alerts,
sounds, and icon badges. These can
be configured in Settings.

Allow

icon in the

3. Onthe next screen, you can set notifications for loans that are about to expire, loans that have expired, holds
that are ready to borrow, holds that have not been picked up and are about to lapse, and holds that have
lapsed. You can set these to be full notifications in which you’ll get an alert from your phone, menu badges

(the e

icon in the upper-right corner of the screen when you start the app), or turn them off entirely:

15



e Choose which types of events
you'd like to be notified about.

Ignore <.,

Loan expiring o

Appears a few days before your loan is
due, so that you can renew it or place a
hold,

Loan expired o

Appears when your loan has been
returned automatically on the due date,

Hold ready @

Appears when a title you've placed on
hold is ready to borrow.

Hold lapsing o

Warns you when your hold has been
ready for several days, and you have not
yet borrowed it.

Hold lapsed o

Appears when your hold is rescheduled
or removed because you didn't borrow it
in time.

4. When you are finished, tap the @ button at the top of the screen.
5. If you enabled any notifications, they will look like this on iPhone and iPad:

And like this on Android:

& Libby - Hold ready « now -

The Way of Kings
Your hold at Central Rappahannock Regi..

Borrow Deliver Later Cancel Hold




Searching for eBooks

1. Tap the Search For A Book. . . text field at the top:

Q Search For A Book... “

1 * @ [ Central Rappahannock Regianal
d "’
4
S ) INSPIRING LIFE N EARNINCG

E

2. Typein an author, title, or keyword:

Q_ brandon sanderson € Cancel
More Options
Brandon Sanderson Author

Brandon Sanderson's White Sand

Brandon Sanderson's White Sand...

3. To perform an advanced search, tap More Options:

Q_ brandon sanderson € Cancel

More Options

Brandon Sanderson Author

4. On this screen, you can search by multiple fields at once to narrow your search. Once you’ve entered all the
information you’d like, tap the Search button at the bottom:

Subjects Al
Date Added  Any
Format  Any
Language  Any
Audience  All
Supports  Anything

Availability  Everything




Browsing for eBooks
If you don’t have a title or topic in mind and just want to browse, there are a few ways you can do this on the main
screen.

1. Make sure you are on the main Libby page by tapping Library at the bottom of the screen:

Library Shelf

2. Tap Explore:

*

N | @ [J Gentral Rappahannock Regional
.1“]'] 'l L I l

)‘ - y
[/~ ey

e NSPIRIN ING LEARNING

@ Preferences Explore >

3. Onthe Explore screen, you can browse through various guides, new additions to the collection, popular titles,
what is currently available for checkout that you won’t have to put on hold, subjects (genres), spotlights

(featured curated collections grouped by theme), and your previous searches:

Explore

What's Popular? >
Guide: Kids >

What's Available? >
Guide: Teens >

Subjects >
Guide: Mystery & Thriller >

Spotlights >
Guide: Business >

Searches >
What's New? >

18



Refining Your Results
1. Once you have a list of titles, you may also limit by the tags listed toward the top of the page, such as Fantasy,

Fiction, and Young Adult, shown in the screenshot below:

Everything matching
“Brandon Sanderson”

Listing 23 books. Includes: Fantasy (17),

Fiction (13), Young Adult Fiction (9), and more.

Preferences Refine =

Rhythm of War
Brandon Sanderson
| o)

JUDON

2. Tapping the button will let you choose the format, language, audience, compatibility/supports
(Libby, Kindle, or Adobe-compatible - you only need to concern yourself with Kindle compatibility), and
availability (everything or only what is currently available to borrow now). You can also Sort By title, author,
date added, etc.

Format

Language

1 Audience

Supports

1 Availability

19



Checking Out and Downloading
1. Once you find an eBook you want to download, tap the Borrow button to the right of the book cover:

Criss Cross James Patterson
e ° - )

W NN 491 HE #27 IN SERIES

e | BOFFOW

ey e, O Crwmn*

TEHUN Read Sample

Tag

2. Choose your borrowing period at the top of the screen, then tap Borrow! at the bottom.

You are borrowing
Criss Cross
for]14 days

2313300

0 of 10 0of 15

O

Borrow!

20



3. Tap Read with Kindle:

e borrowed

Criss Cross

Read With Kindle

4. Sign into Amazon if you are prompted to do so. You must use the same Amazon account that your Kindle

device or app is registered with.
5. Tap the Get Library Book button. The eBook will now be available on your Kindle eReader, Kindle app, or Fire
Tablet the next time you use it. If you are using a Kindle eReader, please make sure that you are connected to

Wifi and that Airplane Mode is turned off so that you can receive the download.

= amazon

~—"prime

Search Amazon

Sign out

Get Library Book

Placing Holds
1. If all copies of a particular eBook are checked out, you may place a hold, just as you can with the library’s

OH)

physical items. When you find such a title, tap the button across from the Place Hold link to see the

estimated wait time:

21



This title should be ready for you to
borrow in the next few days.

1 your place in line
1 copyinuse
0 people waiting

Place Hold

2. To place a hold on the eBook, tap the Place Hold link:

The Alloy of Law

Brandon Sanderson
[9)
Wi d ki 612 BE #4 IN SERIES j

Place Hold

Read Sample

Tag

3. On the next screen, tap Place Hold. You can also see approximately how long the wait for the eBook will be:

PLACE HOLD —~~

23133001234567

0of 10 10of 15

T

Place Hold!

If you place a hold on this @j
title, it should be ready for
you to borrow in about 2 weeks.

1 copyinuse
0 people waiting

22



4. |If you allowed notifications from the app, you will be alerted when the eBook is ready to be borrowed. Tap the

notification and you will be taken to your shelf where you can borrow the eBook:

The Alloy of Law
Brandon Sanderson

Ready to borrow!
M ey
The Alloy of Law [ (8 _L Borrow
Hold ready -

Your hold at Central Rappahannock

Regional Library is ready for you to

Manage Hold @
borrow!

Deliver Later

BRANDON
SANDERSON

Renewing and Returning

1. Unless you choose to renew your book, it will automatically return itself after the loan duration you chose

(typically 14 days). If you would like to request a renewal before the date it’s due, start by tapping Shelf at the
bottom of the screen to show your borrowed items:

/I

Library Shelf

2. Tap the box next to the due date:

SHELF

Expiring soon. Place a hold?
Us Against You - Fredrik Backman

~ FREDRIK
BACKMAN

il US Due: 1day 2

Open In Libby

AGAINST
YOU-

Downloaded

23



3. Inthe bubble that appears, tap the due date:

Us Against You
L 8.8 .6 &

Due 6:55pm, 25 Feb
2313300123456789

Return Early

Tag

4. On the next screen, tap the option to Renew Loan:

Due 6:55pm, 25 Feb [ ]
< 2313300123456789

Borrowed 11 Feb 1ZLibrary

Send To A Device

Return Early

Renew Loan

Please note that you will not be able to renew any sooner than three days prior to the loan end date. If
someone is already in line for that copy of your eBook, you will be given the option to put yourself back in the
hold queue.

24



5. If you want to return the eBook before its due date, tap the option to Return Early. Please note that eBooks

are automatically returned with no action on your part required. This is simply an option to let the next person

in line read it a little earlier:

Due 6:55pm, 25 Feb [ ]
< 2313300123456789

Borrowed 11 Feb ZLibrary

Send To A Device

Return Early

Renew Loan

Please call or contact us online at https://www.librarypoint.org/contact/ if you need any assistance!

INSTRUCTIONS END
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